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Please ensure that all sections of this form are completed and required documentation is attached. 
Teachers may submit evidence of professional practice at any time within the 12months following 
return to active registration. 

 
SECTION 1: Personal details    (Please print clearly) 

Name:  ______________________________________________________________________ 
                Given names                                                                         Surname 
 

VIT Registration Number:  _____________________    Date of Birth:  _____/_____/______ 
 
 

SECTION 2: Teacher’s evidence of professional practice  
(Sections 2.1 and 2.2 describe how you will provide evidence of your professional practice) 

2.1 I have completed at least ten days teaching, educational leadership or equivalent practice within 
12 months of being granted returning registration.       Tick one of the following options: 

 

□ This is confirmed by my principal/employer in section 4 of this form.     

OR 

□ I have attached evidence of my days teaching, educational leadership or equivalent practice to 
this form. 

 
2.2 I have completed at least 20 hours of professional development activities with reference to the 

standards of professional practice. At least 10 of these hours provided access to research and 
knowledge sourced from outside the immediate school or work environment.       
 Tick one of the following options: 

 

□ I have completed the summary sheet in section 3 of this form and this is confirmed by my 
principal/employer in section 4 of this form.       

OR 

□ I have completed the summary sheet in section 3 of this form and attached evidence of my  
    professional development activities to this form. 
 

PLEASE TURN OVER 

EVIDENCE OF PROFESSIONAL PRACTICE 
ON RETURN FROM NON-PRACTISING REGISTRATION 

This form is used by teachers required to provide evidence they have maintained their 
professional practice during the 12 months following their return from non-practising 

registration. 

Teachers need to provide evidence they have: 

• taught for at least 10 days; and 

• undertaken at least 20 hours of professional development activities with reference to the standards of 
professional practice. At least 10 of these hours should provide access to research and knowledge sourced from 
outside the immediate school or work environment. 
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SECTION 3: Evidence of professional practice 

Please complete the following summary of professional development activities.  
Professional development activities that have a clear reference to the standards of professional 
practice may be included if they were undertaken up to 12 months prior to your return to teaching or 
during your 12 months of returning registration. 

SUMMARY OF PROFESSIONAL DEVELOPMENT ACTIVITIES 
Date of 
PD 
activity 

 
Description of professional development activity 
referencing the standards of professional practice 

Provides access to research & 
knowledge sourced from 
outside the immediate school 
environment See Note 1 

 
 
Hours 

Evidence 
attached if 
required 
See Note 2 

E.g. 
12/4/08 

VIT/ VCAA CRT seminar 
Current Developments in Curriculum 

√ 7 √ 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

Note 1: Research and knowledge can be sourced from outside the immediate school environment when: 
•   teachers attend activities away from their school 
•   teachers bring new knowledge into their school and share this with their colleagues 
•   educational consultants and other experts work with teachers in their schools 

Note 2: Evidence can be provided by a principal or employer who should complete section 4 of this form. 
Where this is not possible, a statement of service, copies of pay slips or other appropriate 
documentation will provide evidence of days of practice. 
Certificates of attendance, receipts of payment or transcripts of course results and other appropriate 
documentation will provide evidence of hours of professional development activities. 

Where the activities are individual or occur informally with colleagues, documentation reflecting how 
the activity contributed to professional knowledge and practice will constitute evidence of the activity. 
The hours taken to complete this reflection will contribute to the PD hours required and pro formas to 
assist this process ware available from the Institute website at www.vit.vic.edu au/professional learning. 
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SECTION 4: Principal/employer’s declaration  

 

I confirm that __________________________________________________________ (teacher’s name) 
has undertaken:      
(Please tick those that apply) 
 
□ at least 10 days teaching, educational leadership or equivalent practice; and  
 
□ at least 20 hours of standards referenced professional development activities as listed on the 

summary sheet in section 3 of this form. 

 

 

Signature of principal/employer (or delegate) ______________________________  Date:        /          / 

Name: __________________________________________  VIT Registration number _______________ 
              (where applicable) 

School or workplace __________________________________________________________________ 

Phone number (Business hours)  ________________________ 

Email address  _________________________________________________________________________ 

School address if outside Victoria  _________________________________________________________ 

______________________________________________________________________________________ 

 

 

 

 

 

 

 

PLEASE TURN OVER 
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SECTION 5: Teacher’s declaration 

 

I declare that the contents of this form are true and correct 

 

  

   Signature                                                                                                                                          Day/Month/Year 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please ensure that evidence of at least 10 days teaching, educational leadership or equivalent practice 
and/or 20 hours of standards referenced professional development activities are attached to this form 
if declarations have not been made by your principal or employer (or their delegate). 

   Mail this form to:                The Victorian Institute of Teaching 
                                              PO Box 531 
                                              Collins Street West 
                                              Melbourne        8007 

             /             / 


